Noahos Ar k P

Parent Handbook

Our Saviorodos Lutheran Ch
9185 Lexington Avenue North
Circle Pines, MN 55014
763-784-5928
http.//www.oslcnoahsark.com/

1


http://www.oslcnoahsark.com/




ur
av1orTs

LUTHERAN CHURCH

Dear Parents,

| am happy tht you have foundN o a hAdksPreschool, one of the treasures of owurch and
community. For over 3y ear s, this schoolds committed staff h
faith development of its students.

Parents want to know not only that thehildren are safe, but also that they are loved. My family and |

moved up to Circle Pines from Taxin January of 2007, so ldidnothave | ot of fhands ono
with N o a h 6.9 haver However, spent a good deal of time in the community agkpge what they

know about our congregation. More than half of the persons | have talked to have or have had contact
with N o a h 8, &nd Aachkof them has told me what a wonderful place it is. That says a great deal to me.
Equally revealing is the faghat the majority of the staff &8 o a h 6 bas Peenkthere for a number of

years, some for decadeand somethinghat is certainly not typical of preschools. | have every
confidence that you and your children will be blessed by your relationshipNvadtla h 6.s  Ar Kk

OQur Saviorés invests in this ministry heatltaaduse we
vitality of this community, teeddrforrmerberd § goa dosnet we s ¢
have a church home, however, | iteviyou to worship at Our Saviors and to participate in our ministries.

Our Sunday worship services during the school year are at 8:00 am, 9:30 am and 1A0Qasery is

available during each service for children up to three years. Sunday Schootad difieing the 9:30 and

11:00 AM worship hour for children ages 3 years through fifth grade.

If a pastoral need develops in your family, please feel free to contact me or one of our other pastors. If
OQur Saviorots feel s | i lowetodaveyowbacorhe atpartfofoour chyrohufamilywe wo

Peace,

Nre

The Rev. Stephen Sylvester
7637841971
ssylvester@oursaviorsonline.org
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PURPOSE

Noahdés Ark, Peesahbioshed in 1971 by Oserves @mmunitychiidsenl ut her

ages 3 through 5 , and their families. The program is designed to provide, in a loving Christian
environment, a vari ety o f activities that provide for the intellectual, social, emotional, physical, and
spiritual growth of each child.

OBJECTIVES

The objectives of our preschool program are to provide children with an opportunity to:
e Work and play in a Christian atmosphere wit h children their age.
e Express themselves freely and constructively through art and play materials.
e Learn to be tolerant, creative, cooperative, imaginative, and considerate.
e Learn to be independent ~ to solve their own problems and do things for themselv es.
e Learn to establish relationships with adults outside of their family.
e Learn limits of behavior regarding safety, health, and respect for other's rights.
e Build feelings of self -confidence and security and an acceptance of reality.
e Enjoy a preschool program experience that will simplify adjustment to Kindergarten.
e HAVE FUN doing the above.

LICENSE
The preschool is licensed by and complies with the standards set forth by the State of Minnesota,
Department of Human Services (DHS), 651 -296-3971. Each class is licensed with a 10 to 1 student to
teacher ratio. A maximum of 76 children (4 classes) are in attendance at any given time.

STAFF
Charlotte Todd, Director 763-784-5928 (preschool) 763 -784-5876 (home)
Pat Feine 763-755-4026
Tara Br ownlee 763-786-3175
Michelle Hoover 763-786-1914
Nancy Krogh 763-780-8268
Peggy Kostohryz 763-784-4173
Kelli Lund 612-597 -5355
Kathy Peterson 651-482-1755
Joy Rauner 763-786-9817
Nancy Swenson 763-786-5820
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BACKGROUND STUDIE S
Minnesota Statues, Chapter 245A, and Minnesota Rule 11 requires that background studies must be
made of all individuals working in positions allowing direct contact with children receiving services from
a program |licensed by DH $hadthdbad¢kgroundasthdy serfohmed and area f f
qualified to work with children.  Any parent who wishes to volunteer in the classroom or accompany
the class on a field trip must complete DHS form 3037 in advance of the activity . This form will
be submitted t o the Department of Human Services for background study processing.

ELIGIBILITY/DISCRIMINATION POLICY
The preschool admits students of any race, color, religion, gender, handicap, or national or ethnic origin
to all the rights, privileges, programs and ac tivities available to students.  We do not discriminate on in
the administration of educational policies, admission policies, scholarship programs, and other school
administered programs. Our school is multicultural, anti  -biased, gender fair, special needs aware,
ecology sensitive, and peace promoting.

REGISTRATION
Registration materials are available in the preschool office or online at www.oslcnoahsark.com
Registration wil-pebegnd or(gahthapresciiool ar watch the website for
details).

A child will be considered "enrolled" upon:
e receipt of the application form  (on line or paper copy)
e receipt of non -refundable registration fee
e receipt of the May (last) tuition payment

In additi on to the above, the following forms are due by the first day of preschool
e Health Care Summary (completed and stamped by your clinic)
e Childcare Immunization Record
e Agreement/Permission Form

In the event that desired classes are full, names will be placed on a waiting list in the order they are
received.
SCHOOL YEAR (Half Day Option )

The preschool year consists of 32 weeks of class.
Session offerings for children 3 years of age are:

Monday, Tuesday & Wednesday AM or PM; Monday & Tuesday PM; Wednesday PM
Thursday & Friday AM  or PM

Session offerings for children 4 years of age are:

Monday, Tuesday & Wednesday AM or PM
Thursday & Friday AM  or PM

Session offerings for children 5 years of age are:
Monday, Tuesday & Wednesday AM
Thursday & Friday AM

Classtimes f or 30s: AM 9:15 to 11:40; PM 12: 20 to
Class times for 40 s ; class times for 50s: AM 9:
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LUNCH BUNCH

Our half -day preschool students also have the option of adding LUNCH BUNCH to their school day.
Moring students st ay until 12:15, and afternoon students come at 11:40. Parents provide a cold lunch
for their child; we supply the beverage and activities . Costis $ 5.00 per day (save $2.50 by purchasing
a Lunch Bunch booklet of 5 coupons) for $22.50 . Sign up on a day-t o-day basis or for a block of days

at a time.

FULL DAY PRESCHOOL

Our full day program serves 3, 4 & 5 year olds. We provide a structured preschool program
throughout the day (AM & PM session, plus Lunch Bunch) with an option for extended care at the
beginning (8 AM) and end ing (4 PM) of each day. Children may enroll for two to five days per week.

TUITION

Tuition is determined on yearly basis and is due in 9 payments. The first payment is due at the time of

registration and is applied against your fin  al (May) payment. Subsequent tuition payments are due on

your chil dés f ieachmonthadSgptember* throughoApril. There will be an additional

charge for late tuition. Tuition booklets will be given to parents. Make checks payable to NOAH'S

ARK PRESCHOOL Tuition payments may be given to the direct
9185 Lexington Avenue North, Circle Pines MN 55014. Unpaid accounts may be turned over to a

collection agency. If you are unable to pay your tuition on time , please contact the director to make

other arrangements.

5% off yearly tuition paid in full
10% off tuition for second child from the same family

Registration Fee (non -refundable ) due at the time of registration is $55.

Cost: Half Day Preschool

3 sessions per week ~ 9 monthly payments of $131.50
2 sessions per week ~ 9 monthly payments of $95
1 sessions per week ~ 9 monthly payments of $50

Cost: Full Day Preschool (6 hours per day)

2 days per week ~ 9 monthly payments of $185
3 days per week ~ 9 monthly payments of $2 56
4 days per week ~ 9 monthly payments of $342
5 days per week ~ 9 monthly payments of $4 27

Extended care ( beginning at 8 AM and/or ending at 4 PM) is available. Please contact the director for
details.

It is expected that when  you register a child in preschool, it will be for the full school year. There are
no tuition reductions for illness, personal vacation or inclement weather. If permanent withdrawal

from preschool is necessary, a two -week written advance notice is reques ted. If withdrawn without
notice, 4 week's tuition will be charged.

I n order to keep the cost of preschool tuition as | ow
tuition payments with fund -raising projects during the preschool year.
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CHILDREN WI TH SPECIAL NEEDS
We invite all children to participate in our preschool program. If your child has special needs, please
contact the director.

ARRIVAL/DISMISSAL

Please park in the back parking lot of the church and enter through one of the lower level d oors. The
adult bringing the child to preschool should supervise
coat/ jacket . Make certainside-bat 6t heThl semakearesoeagher

get his/her jacket on before going outside to the playground. Classroom doors will be opened just
before class begins.

Children should be picked up promptly (from the classroom) at the end of each session. Families who

repeatedly abuse this guideline will be charged additional tuition. Childre n will be released only to

those individuals authorized by the parent. Any changes in who will be picking up a child should be

promptly reported to the director or childods teacher.
authorized to pick up a child shou Id also be clearly stated to the teacher and director. No child will be

released to an unknown person without prior arrangement by the parent and the preschool office.

Please be respectful of the designated traffic flow in and out of the parking lot. This is done

for your safety! DO NOT ENTER THE OEXI T ONLYO6 DRI VEWAY and do n
zone or along the side oAlsotneeerléawesiblingounattendeddna veway .

vehicle during arrival or pick up.

TRANSPORTATION
The preschool staff cannot provide transportation to and from preschool.
We will, however, make suggestions, which might facilitate the
arrangement of carpools.

ATTENDANCE
Please notify the preschool (763) 784 -5928 when your child will not be in attendance , especially if the
cause of absence is a contagious illness.

CLOSINGS
Only in case of severe weather or hazardous road conditions will preschool be closed. Listen to WCCO
radio, WCCO-TV, www.wcco.com or www.830wcco radio.com for the closing of Noah's Ark Preschool
or Centennial School District 12. We will close for weather related conditions any time that Centennial
District 12 schools are closed.  You will not be called . Weather related closings will not be made u p.
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DAILY CLASS SCHEDULE
All of our classes include the following:
e Opening Circle (welcome, story time, calendar, weather)
e Free Choice (small group activities, interest centers open for learning, creative activities, math
and science experiences)
e Sharing( show and tell, special person, oOclassroom masc
e Outdoor Time (fall and spring, in winter large muscle activities inside)
e Bathroom/Hand washing/Snack/Birthday Celebrations
e Music/Movement

Teachers have their class schedule posted outside the classroom  door.

PROGRAM
It is our goal to provide a variety of experiences and
imagination, provide opportunities for intellectual exploration, and to enhance the emotional, physical,
mental, social and spiritual grow th of the young child.

Our curriculum is based on The Creative Curriculum for Preschool* . It is important to remember
that play is a child's "work". For children, play is a way of gaining knowledge, developing skills and
competencies, and learning about people and their environment. It is through the right kind of play
that the foundations are laid for future learning in the areas of reading, math and science.

Pets are not a part of our progr am, however flespdi vi dual
tadpoles, ladybugs, or worms in the classroom. Our program includes:

*The Creative Curriculum® for Preschool balances both teacher-directed and child-initiated learning with an emphasis on
responding to children's learning styles and building on their strengths and interests. Resting on a firm foundation of research, it
has an environmentally-based approach that defines the vital role of the teacher in connecting content, teaching, and learning
for preschool children and offers a practical, easy-to-understand approach to working with children and their families. Itis a
comprehensive curriculum with a clear organizational structure and a particular focus on interest areas.

Dramatic Play or Role - Play
Dramatic play or role -play is particularly suitable to the developing needs of young children. In
pretending to be an adult or animal, children can be in control of a situation and can act out their
feelings, which inturn d evelops social skills. This kind of play changes often and can be teacher or
child directed. Our thematic curriculum allows us to make different dramatic play situations available
to children each week. Example: children might act out a situation in a dentist's office, a grocery
store, a post office, a campsite, an airport terminal, a train station; they might be construction
workers, fire fighters, doctors, pilgrims or astronauts.

Block Play
Construction play provides sk ill in manipulation, imagination, problem solving and
promotes understanding of math concepts. Because there is no "right way" to use
blocks, blocks stimulate creativity and provide a sense of achievement. Children learn
to work cooperatively at a task w hile building with blocks.
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Large and small muscle activities
Creative movement and play activities, both indoor and on the playground give children the opportunity
to refine large muscle skills through jumping, hopping, climbing, balancing and crawl  ing. These
movements are coordinated with seeing, hearing and touching stimulation that increases the child's
perception of the world around him/her.

The development of small muscle skills develops more slowly and is an outgrowth of large muscle

control. Manipulative experiences such as cutting and pasting, connecting toys, puzzles, water play and
clay encourage exploration with hands and fingers, which in turn increase visual ~ -motor skills and small
muscle control.

Arts and Crafts
At Noah's Ark, childr en are given an opportunity to explore and use a wide variety of traditional and
non-traditional art materials. We may paint with brushes, sponges, marbles, feathers, flowers, pine
branches, vegetables, fruits, our hands or even our feet!

Don't measure the value of the day by the amount or "quality” of projects brought home.

Unfortunately for parents, our young artists sometimes produce an end result that is unimpressive.

We suggest that parents allow the child to speak freely about what was done. "Tell me about it," is a
parent opener that allows a child to elaborate. Comments like, "I liked the colors you used,” "That

must have been fun to do,” "Tell me how you did that,” are more honest than "That is a beautiful

picture.” Your child may feeli twas their worst!

Listening and Learning Activities

Storytelling , poetry, finger plays, physical and natural science, and cognitive games are provided as
learning activities. They are also designed to stimulate a desire in children to develop langua ge skills,
think with numbers and learn to write.

Music
Listening to and producing music helps a child to identify sounds, rhythms and tunes. Moving to music,
painting to music, and playing to music helps children express their feelings and moods. Above all,
music is a fun experience that can be shared later at home

Science
Children are given the opportunity to examine plants, observe bugs in the magnifying bug box, discover
the properties of magnets, mix colors and explore the properties of sand, wate r and sound in addition

to other science related activities.
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Ponder Play and Books
Materials that aid cognitive development are available for children during their free time. These
materials include puzzles, number and letter games, learning toys, flann el and magnetic boards. In
addition to everyday exposure to numbers, letters and shapes, teachers have designed units to use
during the year that emphasize these areas. Noahds Ar |
children to enjoy at their leisure  or have read to them by a teacher.

Spiritual Development
It is our goal at preschool to provide a Christian environment in which our children can grow mentally,
physically, socially, emotionally, and spiritually. God's love for each one of us is emphasi  zed through
our love and consideration for each other, by prayers before snack time, Bible stories, and visits with
our pastors.

Field Trips
Well -planned field trips  can greatly enhance and provide a very positive learning experience for the
preschool child. Prior to a field trip you will receive information regarding the destination and
purpose of the field trip. You will also receive a permission form which you must sign and return in
order for your child to participate. Bus transportation is secur ed through First Student. Parent
volunteers will be asked to accompany us on our field trips.

Special Guests
Guests are also an important resource for learning. Musicians, artists, persons with different cultural
backgrounds, police officers, doctor s, nurses, and people with hobbies are all welcome. We are eager
for volunteers who will share with us, and for help in finding people who can add to the young child's
experience and growth. Please let us know if you are interested in participating in ou r preschool in this
way.

Sharing Time
Sharing time ("show and tell") is directed by individual teachers. This is a valuable part of our
program. It encourages children to express themselves. We encourage you to guide your child in
selecting their "shar ing" material. We ask that your children bring toys or other items only on their
sharing day. NO GUNS, WAR TOYS OR OTHER TOYS OF DESTRUCTION ARE PERMITTED AT
PRESCHOQ.. These items are strictly taboo. A child must have a means to express feelings of
aggression. We suggest clay to pound (manual dexterity), hammer and saw to use (good for visual
motor perception), pillows to hit (and vent anger while developing perceptual abilities), finger -paints (to
soothe jangled feelings while practicing a developmen tal rhythmic movement).
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Snack Time

Parents are asked to take turns providing snack for the children during the year. Snack lists are sent

home with the children the first week of school. To avoid the possibility of hepatitis infection, snacks

must be " store bought."  These purchased snacks should be nutritious and as free of artificial color

and flavor as possible. A° 060 Snack Bagdé and detailed instructions wil/l
session before it is their turn to bring snacks.

No a h d s sirow & PEANUT & TREE NUT FREE ZONE. Due to the rising number of children who

have life threatening peanut and tree nut allergies, we have made the decision to be a Peanut & Tree

Nut free zone. NO peanuts, peanut products, or products containing traced peanuts or tree

nuts shoul d be br oug h.tifyod have ahi guastiors aboutdhis golicyPr e s ¢c h o o
speak with the teachers or the director. Be sure your childds teacher is awa
your child may have. Teachers will have al lergy lists in their classroom.

PLEASE NOTE: grapes must be cut in half to avoid the possibility of choking.

Cooking with children promotes an awareness of nutrition, emotional and social development, language
skills, introduces science and mathematical concepts, and can awaken the artist or creative genius in a
child. For these reasons we include food related projects in our curriculum.

BIRTHDAYS
Birthdays or | year birthdays are celebrated at Noahds
presc h ool in honor of the childds birthday. I f you wish
puzzle or other item that could be used at preschool
classroom. | f you wish your may Hroirng aa hs malill db tpeneilla he cl assr
sticker ) NO BALLOONS , however.

BOOK CLUBS
We will send home book order f liers monthly . Books can be ordered from for you to share with your
child. This is offered as an optional courtesy to our students a nd their families. Orders can be tuned
in to teachers or ordered on -line.

PICTURES
Ron Olson from Small Fry Photography will take individual and class photos during preschool hours in
the fall and spring. Purchase of these photos is optional.

FIRST DA Y OF SCHOOL/ORIENTATION

3 Year old classroom

The first day of class will be a one -hour get acquainted/orientation time for you
and your child. This is for children enrolled in class and their parent(s). You and
your child will have an opportunity to pla y and become more familiar with the
school.

12




4 & 5 Year old classrooms
The first day of preschool will  be the full 2 hrs, 25 minutes . Parents may leave after bring ing their
child to the classroom.

CLOTHING
DRESS YOUR CHILD FOR PLAY! Your child should w ear simple, washable clothing. Some activities are
messy! Paint shirts are provided, but paste and paint do get on clothes. Do not allow your child to
wear jewelry or items of sentimental value. These items are often removed and could become lost.

Dress for outdoor play in the fall and spring. Since o
children find it uncomfortable wearing sandals or other
comfortable.

All outerwear should be marked withyour chi | dds name.

PARENTAL INVOLVEMENT
A child will profit most from a school experience when home and school share common goals.
Therefore, we welcome and encourage the sharing of views and ideas.

Ways in which parents may participate in our program are:
e Parents are invited to visit preschool. We have an open door policy. Please remember that
teachers must be attentive to the children during class, but will be happy to talk with you
before or after class, or by phone or appointment.
e There are four schedu led opportunities when parents are asked to attend preschool with their
child:
0 The first day of school
o Birthday Party for Jesus (December, during class time),
o ParentNight / Fat her 6(belddn agvnter evening ~ watch for an announcement),
o Spring ( Mo nbiay party (May, during class time).
e I n order to make these events oOspecial, 6 we ask tha
events. A staffed nursery is available during our C  hristmas Party and Spring Party
e Parents are encouraged to offer their  services and talents for preschool projects. Perhaps
you would be willing to get involved in a cooking project, accompany us on a field trip or share
something that would interest our children. We are always looking for someone willing to sew,
helpcutand count Campbel |l &8s I-raiding prgect. leetrthe dileatokknavn a f und
how you would like to help!

CLASSROOM VISITS
During late August we will be re -carpeting much of the preschool area. For this reason we are unable
to schedule classro om visits before preschool begins in September. We will contact you by email when
the rooms are ready for visiting.

CONFERENCES
Conferences regarding a child's intellectual, physical, social and emotional development are held in the
fall and spring. N otices will be sent home prior to these conferences. We encourage you to
participate in our parent -teacher conferences. Ot her conferences with regard to your child's
progress may be arranged upon request of the parent or teacher.

13



PARENT/CHILD LIBRARY
Wehope that you will ocheck it outdé and see all the fu
(located across from the preschool office). There are:

e activity bags designed for parents and children to share together
e information bags (numbers 301 and up) and books that cover topics often asked about by

parents
e childrends story books with audio tapes
e childrends videos

e periodicals for families

We welcome any ideas or suggestions of materials that we might add to this library.
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PARENT CLASSES
Periodically classes or speakers on subjects of interest to parents will be offered by the preschool.
Watch for information in preschool newsletters. We encourage you to let us know what we can offer
that would be of interest to you.

HEALTH REGULATIONS
The State of Minnesota, Department of Human Services, requires that all children have current
immunizations, which includes: measles, mumps, rube lla (1), DTP (4), polio (3), HIB (minimum of 2),
Varicella (1), and Pneumococcal Conjugate Vaccine PCV (4).This immuniz ation record and anup -to-
date health statement must be turned in before or on the first day of school. Your doctor or
clinic must stamp the health care summary.

Parents are required to inform the preschool within 24 hours, exclusive of weekends and ho lidays,

when a child has a contagious and/or reportable disease; (example: lice, scabies, impetigo, ringworm,
chicken pox) so that we may inform other parents of exposure.

ILLNESS/ACCIDENTS/EMERGENCIES

lliness

Your child's health is a matter ofimporta nce t o us. Childrends emergency inf
available in the office and in the childds classroom.
preschool hours will lie down on a mat in the classroom while the director or a teacher calls a paren tor

authorized person. The child will be made as comfortable as possible and will be supervised at all

times. If necessary, medical assistance will be secured. In the event of a life -threatening emergency,

we will call 911. Necessary first -aid will be given. The staff is trained in the administration of first -
aid and CPR.

14



Keep your child home if he or she:

e has a fever or has had one during the previous 24 -
hour period.

e has acold that is less than four days old.

e has a heavy nasal discharge.

e has a constant cough.

e s fussy, cranky, and generally not himself/herself.

Keep him/her home even if he/she is just tired. Rest at such times
may prevent the development of serious illness.

Accidents/Emergencies

If a child becomes injured, parents will be no tified. If necessary, medical assistance will be secured.

In the event of a life  -threatening emergency, we will call 911. Necessary first  -aid will be given. Staff
persons are trained in the administration of first -aid and CPR. Our source for a medical emergency is
Unity Hospital, 550 Osborn Road, Fridley (763 -421-2222). In the event of a dental emergency  Circle
Pines Dental, 640 Civic Heights Drive, Circle Pines (763 -786-3432) will be called. Detailed accident
procedures are available from the direct or. Parents are required to sign a permission form allowing
staff to administer ipecac syrup (according to directions given by the by poison control center) if a
poisoning should occur.

Note: A telephone for emergency use is available in all classrooms , as well as the preschool office.

INSURANCE
Comprehensive general liability insurance (1 million) is carried by the church. First
America Insurance Services is the provider.

FIRE & TORNADO DRILLS
For the safety of the children, fire drills are held monthly throughout the year.
Tornado drills are held April through September. Discussing these drills with your
children will help to ease any anxiety that may occur.

CHILD ABUSE
Teachers are required, under penalt vy of law, to report suspected child abuse or
neglect to the police department. Al l familie

mandated reporting policy for programs providing services to children. (Laws of
Minnesota 2002, chapter 248, Minnesota St atutes, section 245AAA.145)
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